IT Literacy | 3TSer AT&RAT

Q1. PowerPoint files have --------------- extensions. | ATARATSE BISAT H ---mmmmmmmmmmev TFEERT
g &l

(A) .doc

(B) .xIs

(C) Jpg
(D) .pptx
Answer: D

Q2. Shortcut keys Ctrl+C, Ctrl+V, Ctrl+S mean . | &she HTST Ctrl+C,
Ctrl+V, Ctrl+S T 37 gl

(A) save, cut, copy

(B) cut, save, copy

(C) copy, paste, save

(D) cut, copy, save

Answer: C

Q3. Pressing Esc in PowerPoint can | PowerPoint # Esc gaTal 9

(A) add a new slide | T 7S TASS SIS

(B) start slide show | ElT$3 AT Y& HFX

(C) end slide show | 37T TI158 QT

(D) create a new presentation | Teh 518 eI S=Td
Answer: C

Q4. To create a new presentation, choose | TH TS SEId g1 & fore,
Tqoi |
)

(A) Ctrl+C
(B) Ctrl+V
(C) Ctrl+B
(D) CtrlI+N
Answer: D

Q5. When we attempt to convert a Word file into a pdf, we call it ------------- EERGRETIEE
TS T HIENF 3 Teelel T T F &, A §H S —--mvmmmmome FEa ¥

(A) jpg

(B) doc

(C) data conversion

(D) text

Answer: C

Q6. The most compatible format for saving images is ------------- | oiaat =1 W > o
£2Epe el re o] pois  JEN—

(A) Pdf

(B) JPG

(C) xIs
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(D) doc
Answer: B

Q7. Excel is used to . | T HT GIET % fore fopar STaT g1
(A) save and share documents of all sizes | T8 3TRRT & GEATASIT I TZSTT 3 ATST HIAT
(B) create typed document files | €189 & IS ETATAST HISel FITT

(C) create spreadsheet with various functions | faf@==1 sraf & @rer wseie s

(D) create presentations for a wide range of fields | &A1 T Teh TaEel el & fow yedfaar
CEIIY

Answer: C

Q8. Choose the correct order to convert a Word file into a pdf online. (i.) Download the file
when converted. (ii.) Upload the Word file in the prompt on clicking the site online. (iii.)
Select the internet site to convert Word files into pdf. (iv.) Choose a Word file to be converted
into a pdf. | IS WIgeT T HieTellgeT NETUH H Feelet & T HEN hA Foi| (i) FeAae glel T Bl
313oTalls Y| (i )memmmwaémﬁmﬁmﬁl (iii.) T3
HIScl Sl GIBTTH H Folel o ToIU §eloic ATSE I ITA HL| (iv.) TETE F FHeac del & TolT a5
BIgel ol |

(A) i, ii, iii, iv

(B) v, iii, i, i

(C) i, i, iv, i

(D) i, v, ii, i

Answer: B

Q9. JPG means .| ST T AT gl
(A) Junior Photography Group | SR eI T g

(B) Joint Photo Group | el wrer g

(C) Joint Photographic Group | g Prerahen aqg

(D) Junior Photographic Group | Giﬁl’qT BIEthes I

Answer: C

Q10. SVG file means .| THAS WIS T FAdold grar gl
(A) Scalable Venn Graphics file | Tohelarel deT ITTthard HISel

(B) Senior Vector Graphics | a3 darex aMfthad

(C) Scalable Venn Glitz | Tohelael deT [Felcat

(D) Scalable Vector Graphics | Theldel JeFex afhera

Answer: D

Q11. Participants in live seminars and discussions can -------------- when it is enabled. | ellsd
TINTSIT 3R TATHT 7 HI9T ot dTel H TETH glod T ------mmmmmmmm T Thd gl

(A) information | =T

(B) view | &

(C) interact | ST

(D) listen | gt

Answer: C

Q12. Wi-Fi stands for wireless signal. | ATS-WHTS T FcTole
IR Q7o &
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(A) Wireless Fidelity

(B) Wireless Finish

(C) Wireless Filament
(D) Wireless Firmament
Answer: A

Q13. ----- is a wireless technology standard used for exchanging data between fixed and
mobile devices over short distances. | ----- Teh aRRerd WeAIfEeht AT & Toraer 39T e
@WW&T\THMW SUHOTT & ST ZeT & IHET-TereT 3 forT Bpar e ¥

A) Wi-Fi | aTs-%1s
( ) webcasting | dahITECT
(C) Bluetooth | selg¥r

(D) email | 3eT

Answer: C

Q14. When we share photos and videos from our Android smartphones to the computer to
see them on a larger screen we are . | TS §H 37961 UZIS8 FTHATCHIA H heged
R Il 3R A3 Y 3T Tohiel W ¢WsT o folT TS X & dl §H —--mmmmemm ga gl

(A) telecasting | 9HROT

(B) screen mirroring | TshieT fARTRAT

(C) zooming | Sff&aT

(D) media zooming | HifSaT FfHAT

Answer: B

Q15. A - is a computer that provides data to other computers. | ---------------- Th
HTYEX & A e FHTYERT T 3T T&T T ¢

(A) smartphone | T

(B) laptop | eiuera

(C) modem | ASH

(D) Server | @aT

Answer: D

Q16. Applications and services offered over the internet are called ------------ | W qT &
SATeT aTell TTeeTehareT 3R JaT31T &l - FET AT

(A) data | 3eT

(B) server | FaR

(C) online | 3TeegsT

(D) cloud computing | FeIT38 segfear

Answer: D

Q17. The image of the cloud is often used to refer to ---------------- ECERIGIEL IR P
1°) £ F— FI e fHd T & forw TFar Srar g

) internet | Se3=ie
server | X

(A)

(B)

(C) data | 3eT
(D) text | 9o
Answer: A
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Q18. To retrieve photos and videos from Facebook, we need to have a --------- | hagsh T
wrer 3R ST g ITed et & [T, gAR 91 T - g aiRe

(A) personal server | SafFdaTd aX

(B) device with internet connection | $esic Fhalarelsl & ATY f3arsd

(C) hard disk | 8T8 f3&

(D) printer | foiex

Answer: B

Q19. What do we need to access photos, videos, documents shared on Facebook, Gmail? |
hag, WWH@TWWW CHERIRRSIEE] quud & forT gt =7 =nfgu?

(A) computer | EFU«EIET

(B) smartphone | THTERT

(C) computer or smartphone with internet connection | ST Shalerlel & AL HYEI AT

(D) server | G

Answer: C

Q20. Siri and Alexa are called | F&Y 3R werrar i FETSATAT &
(A) machines | #effeT

(B) smart assistants | TATE A8TIH

(C) predictors | $TTasIaerdr

(D) recorder | RepisT

Answer: B

Q21. Which one is a search engine? | T Soiel hieT AT 87
(A) Flicker | TeTehT

(B) Hotmail | gTcater

(C) Google | IpaTer

(D) Facebook | hagh

Answer: C

Q22. Which one is a "Do's" of discussion etiquettes? | TaT fRISCIAR T "&F4T " it AT &7
(A) Loose your temper | 379 3197 @Y ¢

(B) Listen to others | G&RI T Fair

(C) Talk about irrelevant details | 3T9TET3 faaoT & IR 7 aTd L

(D) Use impolite or rude language | 312rse IT 3RS HTST T TALT Y

Answer: B

Q23. Which tool in MS Office is used for preparation of presentations? | WT@T?—\'&T?T
& foT MS Office 3 fardt et &1 39NeT T SITelT 32

(A) MS Word | THTH a5

(B) MS Power Point | THTH JTa} taisc

(C) MS Excel | THATH Tadol

(D) MS Access | THUH THAH

Answer: B

Q24. What is the command to invoke power point from command line? | HTS oS«T ¥ 9TaX
TATSC I SAATSE el Pl hHIS FIAT g7
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(A) Power print | 91aX B
(B) Power | 91aX
(C) Point | f&ig

(D) MS ppt |

Answer: A

Q25 What is the default extension for a presentation prepared in Power- point in MS Office
version 2010? | MS Office HERIUT 2010 H UTaR TaTSe & IR T a7 YoieersT & forw Bwiee
TFHCUT FIT 872

(A) .ppt

(B) .doc

(C) xIs

(D) .pptx

Answer: D

Q26. What is transition in Power point presentations? | 91aX Tarse Yol 2lel & Cifoiled T 87
(A) Time taken to appear objects | GEI3T I Tehe gl H o3Tad dTell HHY

(B) The movement of objects in the slide | FeTss #H &3t &1 arfay

(C) The movement of slide one by one | T&h & §1¢ Ueh TollS8 I 1T

(D) Time taken by the objects to change | I¥J3iT ¢aRT e elel & forw ferar srm Twg

Answer: C

Q27. Which menu helps automatic transition time to slides? | @l HT #s] FellsS & foIT
TadTfeld TshHUT THT H FGG, il 672

(A) Transition -time | Gh&AUT-THT

(B) Transition-preview | HshHUT-GaTaellehel

(C) Transition-slot | ThHAUT-Tellc

(D) Transition-rehearsal | HshHAOT-GaTe-ATH

Answer: A

Q28. What will not be displayed in the slide during presentation? | S&Jfd & a1l Follgs &
AT TG oT6T gram?

(A) Slide heading | To183 Y&

(B) Slide nos. | Tall88 o

(C) Speaker's Note | THH sAlc

(D) Objects in the slide | Fellss & &

Answer: C

Q29. Which key in the keyboard will end the slide show at any time? | SIsIS I hleT €T ol
Y off To7r TS A Y TATCT FX SAN?

(A) Ctrl key

(B) Alt key

(C) Esc key

(D) Shift key

Answer: C

Q30. What is the shortcut key to create Power Point presentation? | 9Tax TaTa¢ YoicleT dellel
T QATEhe FHoll T &2
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(A) Ctrl+C
(B) Ctrl+X
(C) Ctrl+V
(D) Ctrl+M
Answer: D

Q31. Which function key start the slide show? | ahlsT €T therleT i FATSS 2 Y& AT 872
(A) F5

(B) F10

(C) F1

(D) F7

Answer: A

Q32. Which option helps you view the slides in the presentation mode? | @i T fasheq
3T TATSSH I Uoic e AlS H T H AGE il 87

(A) Reading view | €T YgT

(B) Slide show view | TaI188 21t £

(C) Slide sorter view | ¥ATSS AIEY e

(D) Normal layout view | THT SI3T3¢ 3T

Answer: B

Q33. What is the full form of "KISS" in Power point presentation? | 91X 9ise Yeie sl &
"KISS" T quT &9 T §7?

(A) Keep Information Small and simple

(B) Keep Information short and simple

(C) Keep Information Skill Straight

(D) Keep Information Saved and Simple

Answer: B

Q34. PowerPoint NOT allow us to........ | 9TaR 9TSC & ... T 3THTCY TET ST &
(A) combine text | 9T ITGEET

(B) add graphics | IITfhard Sigt

(C) add multimedia content | ACIHI ST AT S5t

(D) do calculation work | 3T9TT ST &

Answer: D

Q35 The conversion of computer data from one format to another is called........... | I

STT T Teh TIHT { G TR H Feelel ... gl ST & |
(A) pastinng | 9f&ear

(B) copying | sTerel

(C) cutting | 31T

(D) conversion | ®ITAROT

Answer: D

Q36 Which one is the widely used file type to create typed documents? | €89 fohT 1T
EEATAST TATe! & foIT ST FT T 3YITT T ST dTell BISH YHR Dl AT g2

(A) ppt

(B) jrg
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(C) doc
(D) xIs
Answer: C

Q37 What is called a media presentation shared over the Internet? | eIaic U ATSIT T ST
arell #Af3AT gEIf 1 a1 g 872

(A) Live media | arga #Hifsar

(B) Live telecast | €reIm SHROT

(C) Webcast | dgehree

(D) Seminar | &fAaR

Answer: C

Q38. What is the standard way in which computers connected wireless? | W@T IR
Sholarc ool ahl HloTeh LIl T &7

(A) Wi-Fi

(B) WAN

(C) LAN

(D) ISP

Answer: A

Q39. Which wireless technology standard used for exchanging data between fixed and

mobile devices over short distance? | & gl T FUT 3N AlSTSel ITRIOT o &=l SeT hr
HTETA-9ETeT el & Tav fra araerd FleaNfarehr #Areten st 39NeT foham SirdT 872

(A) Router | IT13eY

(B) Bluetooth | sefg¥r

(C) Pendrive | UsTg18d

(D) CD/DVD | F&/Erdar

Answer: B

Q40. Which app is a widely used for screen casting from your mobile phone? | 379 Aol
leT § Tohled HITECIT & foIT it AT VT SAT9h &9 & 3TN fohar Sar g2

(A) Whatsapp | cglcdtq

(B) Facebook | h&rgeh

(C) Webcast | dgeh1Ee

(D) Mobizen | HifasieT

Answer: D

Q41. A computer that provides data to other computers is called....... | T EF»UQ\ET St 3T
TRt T ST el AT 38 ... &g ST 8

(A) Super computer | IR HYI

(B) Processor | 9I@X

(C) Server | TS

(D) Search engine | T Solel

Answer: C

Q42. Delivery of different services through the internet like data storage, server, database,
networking is called.......... | SeTAT S ATETH W 3T TERT, Ia, Seey, Acafndr idr At
Jar3it I Beladr ... FgaTar gl
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A) Cloud computing | #1338 Hegfear

(
(B) Email | 38

(C) Message | T2l

(D) Bluetooth | selg¥r
Answer: A
Q43. is a file storage and synchronisation service of cloud computing

developed by Google | [Tl GaRT AT Fell35 HTYfEaT T Teh Brgel TR 3R
slgoree dar g

(A\) Internet Explorer | $e{aic TFATARY

(B) Google Drive | 3[3TeT gTsd

(C) Netflix | AcTFeaa

(D) ard disHc | T8 3%

Answer: B

Q44. When we attempt to convert a word file into pdf, we call it... | ST T THHT I BIST &Y
NEAF 7 deola 1 TIH F &, AN eH 3T Fed &...

(A) jpg

(B) doc

(C) data conversion

(D) copy

Answer: C

Q45. The most compatible format for saving images is........... | SfagT & Tgolal & folT T
AT IERTRE oo

(A) pdf

(B) doc

(C) XIs

(D) ipg

Answer: D

Q46. A secure Wi-Fi is one...... |WWHH’I§WI‘§W% ......

(A\) that allows every one to connect | ﬁﬁwaﬁﬁgﬁ@rmﬁ%
(B) open to the public | gfsere & foITw gerr

(C) has a password to login | STt et & forT Ueh greas &

(D) open by landline | HSelTSl ZaRT Gell

Answer: C

Q47. When we share photos and videos from our Android smartphones to the computer to
see them in a larger screen we are....... | ST §H 37U VSIS FATEHIA § el T hier A
AR TN T AT S T AT I AT ...

(A) telecasting | 9EROT

(B) screen mirroring | TshieT AT

(C) zooming | Sff&aT

(D) media zooming | HfSaT FfHAT

Answer: B
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Q48 The image of the cloud is often used to refer to..... | 138 Ufafaes T TN FIX ...
I HETd it & forw fomam Sram &1

(A) | SeT

(B) server | g%

(C) internet | Se3ae

(D) LAN | ofeT

Answer: A

Q49 Name the app that stand out in terms of usability and reliability in language translation. |
39 UY I AT TATST ST AT 3ffale; H STDENAT 3R faRad=erdr & Arel 7 e 3T ¢

(A) Facebook | thage

(B) Whatsapp | cglcdtq

(C) Skype | &9

(D) Jibbigo | TS

Answer: D

Q50 Alexa, Cortana, Einstein, Google, Siri and Watson are in the category of..........
TOIerHT, iCTT, S, TETe, fadr iR areaeT ... 1 Aoh 7 €

(A) Musical instruments | &:fid argaa=

(B) Voice recognition devices | 3TdTal gdlel 39hI{UI

(C) Voice recorders | aras Reprsy

(D) Translation devices | 37sIdTc 39ehI0T

Answer: B
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